
Narberth Community Theatre 
Production Proposal Form

2013-2014 Season


Welcome to the Narberth Community Theater!  Currently in our 52st Season, NCT is one of the most exciting and successful theaters in greater Philadelphia region with a long tradition of high quality productions of both musicals and plays and of devoted and enthusiastic audience.  We are excited to have you offer your talents and time to the theater.  The following provides the basic instructions and forms for submission of a proposal to direct here at NCT.  While we believe these directions should answer the great majority of questions you may have, please feel free to contact me, Diane Hodgkiss, at 610-217-1694.  The Play Reading Committee looks forward to your submission, and thank you again for your support of NCT.








Diane Hodgkiss







Chair, NCT Play Reading Committee

Directing Qualifications:

· All directors submitting proposals for the 2013-2014 season must have performed the role of director, assistant director, and/or choreographer in at least one previous NCT production before being appointed as Director.

· If you have not previously directed, assistant directed, or choreographed at NCT you have to be approved by the Board of Directors before your submission will be considered.  For the Board to consider providing this approval, please provide with this submission form a résumé containing your directing and choreographic credits.  

· If you are interested in assistant directing in the 2012-2013 season to meet this requirement, please indicate that in the comments section of the submission form.

Casting Guidelines
· Open auditions are required for all productions.  Directors are not permitted to precast any role.

· Directors are required to assemble a casting committee for each production.  At least one member of the board of directors must be a part of the casting committee for each production.

Rehearsal Guidelines

· NCT Productions typically rehearse 2-3 days per week (with the exception of Tech Week) starting about 10 weeks prior to opening, resulting in approximately 30 rehearsals.  

· Rehearsal space is located in the theater and includes the main auditorium space as well as the smaller Frye Lounge

· Rehearsal space is typically available during the following times:

Sunday:  1 p.m. to 10 p.m.

Monday:  5 p.m. to 10 p.m.

Tuesday:  5 p.m. to 10 p.m.

Wednesday:  No availability

Thursday:  5 p.m. to 10 p.m.

· Directors are requested to develop rehearsal schedules within these guidelines.

Script & Royalty Guidelines

· The NCT Board of Directors will be responsible for obtaining rights to proposed productions approximately one year prior to the opening of each production.

· Royalty costs are not included in the budget guidelines described below.

· Directors are responsible for insuring that all copyright laws are followed within each production.  This includes copying and digital publication of scripts and the use of show logos.

· Any proposed changes to any script must be submitted by directors in the proposal and approved by the Board of Directors prior to auditions, as copyright considerations must be considered.  

Budget Requirements
· The production proposal form requires directors to submit an estimated budget.  We recognize that writing a budget can be difficult at this early stage of the process.  If you require assistance in determining budget information please contact a member of the Play Reading Committee for assistance.

· The total budget of our musical productions is typically $2,000-$5,000 (exclusive of royalties).
· The total budget of our plays is typically $1,000 - $2,000 (exclusive of royalties).

· The producers of each show will work with the director to determine a final firm budget prior to the beginning of rehearsals.

Production Team Guidelines

· The production proposal form requires directors to propose a tentative production staff.  While we realize that some directors may want to take on more responsibility in the production (such as actually want building his own set or designing her own lighting), this is a lot of responsibility for one individual.  

· NCT requires a director submitting a musical to identify his or her musical director prior to finalizing that submission.

· Accordingly, NCT will provide as much assistance a specific director needs.  Please provide details where assistance will be required or where you have already identified staff.

· If your proposed team members have never worked with NCT, please provide a short description of their experience in each specific role.

Timing of the Production Selection Process:

· Submissions are due no later than January 30, 2012.  

· Interviews with directors that have been short listed will be held in March and April 2012.

· The Play Reading Committee will make recommendations of selections for the 2013-14 season to the NCT Board of Directors in April 2012, and directors may be asked to meet the board in May 2012.

· Final selections will be announced in June 2012.

Using this Form
· This document is set up as a word form.  To use it, simply save a copy of the document to your desktop and type in the form.
· To check or uncheck checkbox fields, simply double click the box with your mouse,  choose the “checked” radio button, and hit “ok”
· Should you need any additional information for any of the fields, please feel free to add additional pages.

How to Submit Form to NCT

· Please attached your completed form to an email addressed to prc@narberthcommunitytheatre.org.  This will ensure that the submission is received.  If you have additional pages to submit, please simply attach them in .pdf format to the email as well.

· When emailing your submission, please include “NCT PRC” as the subject line to ensure your email is received
· If you would prefer to send the packet via U.S. Mail, please contact Diane Hodgkiss at 610-217-1694 for more information.   You will receive an email upon receipt of the packet.  If you do not receive this email within 30 days of submission, please contact us to ensure it has been received.  

We very much look forward to receiving your submissions and potentially working with you in the future.  If you have any questions, please email us at prc@narberthcommunitytheatre.org.








The 2013-2014 season Play Reading Committee 








Diane Hodgkiss, Chair

Steve Arcidiacono

Susan Davit
Karri Giamporcaro
Brian Seaman
	Narberth Community Theatre Directing Proposal Form

	2013-2014 Season

	

	Name & Contact Information

	Name:  
	

	Address:
	

	Telephone:
	

	Email:
	

	
	

	Details of Show FOR CONSIDERATION

	Title of Show:
	

	Author(s) of Show:
	

	Type of Show:
	 FORMCHECKBOX 

	Play
	 FORMCHECKBOX 

	Musical

	

	Preferred Time Slots (please rank 1, 2, 3)  If unavailable for a particular slot please mark with NA (Not Available)

	November
	
	

	March
	
	

	May
	
	

	

	Number of Characters in Production

	# of Principal Female Characters:
	
	

	# of Principal Male Characters:
	
	

	# of Supporting Roles:
	
	

	# of Chorus Members (provide range:
	
	

	

	Please describe any unique casting necessities (including but not limited to gender, age range, ethnicities, and physical characteristics that may create a challenge in casting)__

	

	

	

	

	Please describe all sets/scenes that you anticipate will required :

	

	

	

	

	Please provide a brief description of this show:

	

	

	

	

	

	

	Do you anticipate any changes to the script? If so, please describe them in detail here (Please note that all changes to the script must be approved by the Board prior to approval of the show by the Play Reading Committee)________________________________________

	

	

	

	

	

	Please describe your vision for Show, including your concepts of sets, costumes, and production.______________________________________________________________

	

	

	

	

	

	Do you anticipate that your proposed production will have any unique technical demands (i.e. elaborate or movable sets, elaborate or difficult costumes)? If so, describe them here.

	

	

	

	

	

	Why are you interested in directing this particular show and how are your personal directing skills well suited to this production?_________________________________

	

	

	

	

	

	Why do you believe NCT should produce this particular show as you propose?

	

	

	

	

	

	Please list alternative shows you may be interested in if we are unable to acquire the rights to your preferred show:_________________________________________________________

	

	

	

	

	

	If your submission is not selected for the 2013-2014 season, would you be interested in this submission being considered for the 2014-2015 season?

	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No 
	
	


FORM CONTINUES ON THE FOLLOWING PAGE

	BUDGET
Please provide a tentative budget for your production:

	Sets/Lights:
	

	Costumes:
	

	Props:
	

	Rights (if known)
	

	TOTAL
	

	
	

	Production Staff:  
Please provide a tentative production team.  Please note that the NCT Board of Directors will assign a producer and a technical coordinator for every show.  

	Role
	Name of Proposed Team Member
	Has the team member agreed to participate? If yes, please check here.
	Check here if NCT can assist in indentifying team member

	Assistant Director
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Music Director *
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Orchestra Conductor
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Choreographer
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Prop Master
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Stage Manager
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Set Design
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Set Construction
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Costumer
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Makeup
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Lighting Design
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Lighting Operation
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sound Design
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sound Operation
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Stage Crew
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other (please specify)
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	* Identification of a musical director is REQUIRED for a musical submission.
If any of the proposed individuals have not worked with NCT in the past, please provide details of their experience below:

	

	

	

	

	Please provide any additional information or comments below:

	

	

	

	

	

	

	

	ATTACHMENTS

	Please list any attachments you are including.  Requested attachments:

	
	–
	Directing Resumé (required if new Director to NCT)

	
	–
	Copy of script (if possible).  Copy will be returned to you if requested.

	

	Sending your Submission

	All submissions MUST be received in WRITING on or before January 30, 2012 via email to the following address.  Email is preferred; if you need to send your submission via U.S. mail please contact Diane Hodgkiss at 610-217-1694 or send an email to prc@narberthcommunitytheatre.org to make arrangements.

	

	IMPORTANT:  When emailing your submission please include “NCT PRC Proposal” as part of the subject line to ensure your email is received.  You will receive an email back from the Play Reading Committee that your submission has been received
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